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By Dick Evans
RIC is making the move to Bb9 over the next yaarit will be worthwhile to do so. Although BB9 is

designed to work a bit differently than WebCT, the benefits of this new online learning system definitely
outweigh the effort one may need to put in to cross over.

Bb9 has a migratiotool which will take a WebCT course and get the material over to Bb9 with minimal
effort. However, as the course setipBb9 is different than WebCT, the screens will look different once
the course has migrated

For example here is a screen prisitmy WebCT homepagad on the next page one created from the
migrationtool for Bb9:

CIS251-01 Office

Spring 2009
Mon and Wed 9:30a-11:00a in Alger 101

Computers in Management
by R W Evans

g & Pe %

Swllabus Assignrnents Lectures Ernail Announcernents

T 2 8 B &

white
Guizzes Grades Calendar Papers Solutions

B g

Class )
Pictures Student Files

Course Material {c) 2001-2009 by R W Evans

The WebCT Homepage



'?‘"i Course Page

W%, Computers in Management

Dy Acoouncermeants

JSaodacitm (V23115 63)

o deatem (1513 12

— Student Files
7

The MigratedPage

Same material, one long column of times, lost images from WebCT

As you can see, the look and feel of Bb9 is very different from WebCT. It is not designed to look like or
work the same. And the way the students interact is much different.

Because the dl courses may not work quite as well in Bb9 when migratest, a better approach is to
build the course from scratch using the materials from WebCT. By doing so, we rarayes of
learning for both the studenand the instructor.



Building a Course in Bb9 vs. WebCT
In WebCT the course was built as individual modsieh as:

0 Assignments
0 Quizzes
o Content

The studentwvould go tothe assignmenpage to locatehe work to be done for week 1. Then they
would head over to quizzés find the quizfor week 1. Next they might go to a contguage to read
supporting material for week 1. Perhaps there was another place to find the leontesor a slide deck
for week 1. In short, organization was by type of content.

B My Course Work

syllabus

Aftached Files
1 cis251 syllabus.pdf (81,275 Kb

Student Pictures

Aftached Files
1 CI5251 surmimer 2008 pictures pdf (95 227 Kb

Week 1

Week 2

In Bb9, a contenmoduleallows the course to be organizedound the chapter or week. All material
having to do with week 1 would be located in the same place. When the class is on week 1, they will see
the lecturenotes supporting magrials, assignments, quizzec.

The above screen shot shows the Course Work page. It is like the HonieMigbCT and has linis
other areas within the course.



B Week 1

Lecture Notes

Aftached Files
L3281 introduction. pdf 27 2. 788 Kh)

@ Introduction to the course by Dick Evans

About Me

Clickthe above link to open the assignment, When completed, upload the about me.doc file and submit this assignment.

Quiz 1

Clicking on Week 1 in Course Work np¢he Week 1 page giving the studexatess to all material
needed for week 1. In this sample they have access to afii€ introductionlecture, an assignment
called About Me, and a Qufiar week 1.

Scott Badger has created a RIC Basic Temigla&b9. It is similar to the startitgmplate for WebCT
with pre-done items in the Course Menilhis book outlines buildirynew course using that template
and then explains how to build your course by modifylmg course created using the template.

The above Bb9 screen shots were taken from a sample coursgthsittemplate



Building a Course
By Dick Evans

The first step in building course is requesting it with the course number and name from USS. An empty
course will be built for you. Once that has beatc@mplished, you may continue with these instructions.

You will need a copyf the Basic Course TemplgiICBb9.ZIP) which can be downloafteth the
faculty toolbox Save a copy on your desp for use in these instructions.

m 4 Chance Text Size | High Contrast Sefting

Blackboard

Have an account?

Please enter vour credentials and click the Login button belowy,

Username: » Create a Mew Account

Password:
# Wiew Course Catalog

Forget Your Password?

# Preview as Guest

With an activenternet connection, sign on to your Blackboard 9 (Bb9) accatunt
http://blackboard.ric.edu The resulting screeshould look something like the following:

My Places i-ip Hame ﬂ Help i'_l Lot
ur Institution

UNIVERSITY

@ fturti Courses
L

Add Module

» @ Announcements Mo Institution Announcements have been posted Quick Tul
> [Bi Tasks in the last 7 days. Yelcome
> [ View Grades Mo course announcements have been posted in We've_upd
> k=1 Send Email the last 7 days. mal'lxe ez
» &l User Directary more. %T:crfhlc?;:
» () Address Book that dema
» B Personal My Courses functional
[nforrmation below.
» [&] Calendar Courses you are teaching: Thesa Acs
71 Aduancad MNffica 2007 . -

Under My Courses, locatke empty course that was created for you and then dotddlek the link to
open your Homé°age.


http://blackboard.ric.edu/

h’ Home ﬂ Help i'.l Logout

ir Institution

UNIVERSITY
Courses
£ Y ] *
Gl s FEE RS Home Page Eclit Moe: m

== = \% Home Page

# Experimental_Evans_{ »

Hame Page
Discussions
My Announcements My Calendar
Groups
F Mo course announcements have been Mo calendar events hawve been posted for
Tools posted in the last 7 days. the next days.
Help mare. ... mare. ..

COURSE MﬁNﬁGEMENT[ m_

On the left side find the Course Menu built into the emptyise. On the right side is the page the
menu is pointing to. This page is for the studentse to organizand to see things like
Announcements postelly the instructor, assignmetibat are due, and much more. Browse the page to
see all the pranade features.

[N Home Page ER Mo [ T

Above the Homéage informationon the right, locatéhe EditMode switch It is a toggleso click the
word OFF (or ON) will chantde mode OFF is the studeriew and ON is the instructor view. The
student view is much better than in WebCyou get to see what they see. With e@ the course can
be modified This is the mode needed to uploadd install the RIC Course Template

Click OFF to turn ON the ERlfiode.

My Institution Courses
< 1l
7 AT
Es s HETE Y Home Page Eclit Mocle: L6

El=N=N-N:-

# Experimental_Fvans.

Home Page -
I Home Page ¥

/I" Infarmation & ¥ Add Course Module Customize Page || [E=

1 Content & ¥

s |

1 Discussions ¥ My Announcements My Calendar

vl

1 Groups ¥ Mo course announcements have been Ma calendar events have been posted far
’I" Tools = posted in the last 7 days. the next days.

’3" Help . < more. .. friore. ..

Noticethe changebetween OFF and ON.
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InWebCT,the Home  3S gl a (GKS aYSydz LI 3S F& imhgesXaaathO2 dzNA S «
of the toolsyou includedor your students. With Bb9, the Home page is costable by the student

and lets them know about new postinfem the instructor much like the icoren the WebCT signon

screen telling the student if they have emaiew assignmats, new quizzesetc.

Ly .o0¢gX GKS O2dz2NES YSydz gAft f todsforyok@urseY Sy dz LR AY (A

COURSE MANAGEMENT

# Control Panel

Course Tools
Course Links
Evaluation

Llsers and Groups
Customization

Fackages and Utilities

Help

Under the Course Menu, there is a Course Manageragsd that it used to ustomizethe course.

Customization
#« Packages and #
Utilities
Course Copy
Exporti&rchive Course
Import Courze Cattridge
Import Package ! Wiew Logs
Recycle

Help

Mouseover Packageand Utilitiesand click to open it, and then clithport Packagg/iew

= AR RS Packages and Liilities > Import Package ! Yiew Logs Ediit hocle: m:

=]

sod e E Import Package / View Logs

Import Package

Mo Import Log Files

# Experimental_Evans »

@

I Home Page
1

I Infarmation &
1

I Content ¥
1

WO

@

I Discussions
1

11



Click ImportPackage

ity Institution Courses

Iif | ?
R,

sl e RS T Packages and Lilties > Import Package f Yiesy Logs > Import Package Ediit Moce: B [

\% Import Package

1 Home Page
|

1 Information o Anlmport packane is a ZIP file of expofed Course cantent. Impaorting a packadge into an existing
’i”' Content & = Course copies the content of the package into the existing Codrze. Import packages do not

N include user enrallments ar records, such as discussion hoard posts and assessment attempts.
1 Discussions ¥ More Help

e |

Scrolldown the page to item 2

'3l Select a Package

Click Browse ta locate the Course Package:

Uploading large packages may take a long time.

* PSE|ECT 8 C:ADocuments and Settingsirevansi\DesktophRICERT. zip “_Eirn:uwse... ]
ackage

Browse to locatéhe RICBb9.ZIP file previously sawad/our desktop

3. Select Course Materials

Select materials to include. Ta recreate a course fram an Archive Package, including user
records, use Restore instead of Impaort.

[] Cantent Areas
Adaptive Release Rules for Content
[1 Announcements
] Blogs
] Calendar
[1 Collabaration Sessions
[] Discussion Board

Under item 3, check the boxes for those items you want includgaur course from the backuge. If
the checkedtem is not in the backup file, it will not be added to the course. | suggest checking all boxes.

12



Settings

Cantacts

Tasks

Tests, Surveys, and Fools

Then, under item 4, click Submit

Fr] hly Institution Courses

< I | >

/;7 A
E s EE S Packages and Ltilties > Import Package ! View Logs Edlit blocie: [

F

== B EE / Success: This action has been queued. An email will be sent when the process is
complete,
# Ex[]e[i"]ental_E\.fanS_ 2 D S S S S

\% Import Package / View Logs

1 Home Page
o

8

1 Information &
s |
T Centant 73

SuccedsYou may have to wait a few minutes for the imptmrtcomplete. Press Rb refresh(this
returns you to the Homé@age). It is complete when the new items are added to the cousaim

B3 My Institution Courses
<
# Experimental_Evans| »
I Home Page ¥
o |
Information & ¥
A
Content = ¥
A
Discussions ¥
s |
I Groups
|
Tools -
il 4
1 Help ¥ %
s |
I Home Page ¥
s |
I My Course Work ¥
|
Announcements ¥
wA .—""7:

Noticethere are two (2) Hom®age linksAll the menu items above the second one must be deleted as
they are not part of the template

13
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# Experimental_Evans. =

Home Page ¥

¥

1 Information &

I Content ¥ Rename Link
"o - Hide Link

1 Discussions

' Delete
1 Groups or
1
+

Tools % posted in the last 7 d

Halw s

bl

To the right of the first HomPage, étk the chevror * to open the drop down list of options. Click
Delete

Windows Internet Explorer g|

\.‘.‘p Are wou sure you want bo deletey?

[ ok |[ Cancel ]

Confirmyour selectiorby clicking OK
Repeat to removéhe items down to but not includinthe remaining Homéage. They are:

e Information

e Content

e Discussions
e Groups

e Tools

e Help

14
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# ExperimentaI_E\mn:_; *

4

Home Page

4

Announcements
Wy Grades
Course Email
By Course Wvork

£

4

Collaboration

4

Discussions
Chat

Calendar

Course Blog

<

Groups &

44 44

Student Toolbox
Blackboard Help
Tools

4

Lo IR o B o B o L o SR o IR o BOE o R o BESE o E o BE o BE o R o BE o

<

" |

When all the items have been removigeu have successfuilystalled the RIC basic templaaed are
ready to begin buildingour course by modifyingr removing items from the course menu.

15



Understanding the New Course Menu
By Dick Evans

The followingassumes you have downloadadd importedthe RIC Basic Templateyour new course
on Bb9 and have removedK S dzyy SOSaal NBE YSydz AiSYya RSaZONAOSR A
/| 2dzZNASEé® LT a2>x (GKS O2dz2NAS YSydz akKz2dzZ R 221 tA1S

Blo Qg E

# ExperimentaI_E\mn:_; »

<

Home Fage

Announcements
My Grades
Course Email
My Course York

LB A AR < 4

<%

Collaboration

Discussions
Chat

Calendar

Course Blog

Graups &

Student Toolbox
Blackboard Help
Tools &

A R

W o M e o e

=

This paper describes each of the menu items built into the basic course menu. This menu is not set in
at2ySeo LGSYa YIe 06S RSESGSR YR | RReménisZTfid t A GSYa
templatewas created to give a startimmpint.

+ 8|0 g EE h
L - <=5 HomeP
# Experimental_Evans. »

1 Home Page ¥
1

X
1 Announcements
1

T My Grades Renarme Link
] ) Hide Link

1 Course Email B
1 Delete

T My Course Wark T [U CUUTSE snmounce

The button to the left of the item name allows the item to be repositioned by dragging it up and down.
When clicked, the down chevrda the right of the item drops down a menu, which is used to Rename
the item (Link), Hide it so the studedbes not have access to it, or deletérom the course. (Notelf

you delete an item, you can ddt back later. However you will not have any d#tat may have been
associated with the original link.)

16



il

" Chevron

The Course Menu is divided into three sectiofise first accesses course tooted on a regular basis by
the student The second (Under the word Collaboraj)iaontains tools to collaboratgrofessor to
student and student to student. The last section containg latlvarious levets RIC and Blackboard.
The Toolstem at the bottom is for instructor use only and is hidden in student view.

Home Page

Ly 2S6/¢ G4KAa& ¢l a GKS aYSydz ofyauNdouisé.direieyasa (2 | OOS
button for Assignments, one for Emaother for Quizzesand so forth. In Bb9 the course menu (on

the left side of every window) provides the lirtkat the WebCT HomBageprovided.

In Bb9, the Hom®age is customizable by you and the studéinis the page that displays first when the
student logs on to your course. On it they immediately view any announcements postaml,
assgnments that are due, a calendand more.

: «= Home Page
# Experimental_Evans

1 Home Page
1 Add Course Module Customize Page  [EZ
My Announcements # 2 B § My calendar #B8

Mo course announcements have been posted in the last Mo calendar events have been posted for the next days.
7 days.

T Announcements
II Wy Grades

II Courze Email

I: Iy Course VWork

LT AT < S < R <4

Imore. ..

II Collaboration

“ %
A
=
=
i

Discussions
I. n Nn =X

By grabbing the title bar of any items on the page, the item can be dragged to another position on the
page.

Announcements

@ Announcements

Create Announcement B

Allows announcements to be added that display on the studeme page

17



My Grades

Lzers with your rale do not have personal grades.

This cannot be accessed by the instructor. It contains the dvadk for the studentWhen the
instructor attempts to access it, the above error occurs. Just aficknother course menu to get out of
the error.

Course Emaill

@ Messages

Messages are private and secure text-hased communication that occurs within @ Course and among Course members.
Although similar to email, users must be logaed into the Course to read and send Messages. More Help

Course Emaidllows emaito be sent to individual students, all students, or all students in a group. This
is similar to the Maifunction in WebCT.

My Course Work

My Course Work

|
I

syllabus

[T

sttached Files [.251bb.pdfi111.483 Kh)

+—

@H I

Student Pictures

Week 1

The My Course Work selectiopens a contenpage which allows access to additional course dakas
is like the Homé>age in WebCT. In this case there is a lirtkeédSyllabugor the course and to view
StudentPictures

18



Week 1 ©

i lecture 1
attached Files [251bb.doc (56.5 Kb

I @ week 1 assighment ¥

Click the ahave link and then apen the assignment file

The folder link to Week 1 opens a page where all documents, lmkbquizzeare kept for Week 1.

Discussions

Discussion Board

Forums are made up of individual discussion threads that can he organized around a paricular subject. Create Forums to
arganize discussions. Mare Help

Smilar to the discussions in WebCT, this ligk&s access to creating and using a Discugsiand.

Chat
ﬁiﬂﬁ Collaboration Sessions
Create Collaboration Session
Fitter | Show A1 v| co
Search by | Session Mame w || Search
Session Hame o Tool Start Date Endl Date
G chat Roam 1 Chat
Gilf chat Room 2 Chat
G chat Room 3 Chat
Gif chat Room 4 Chat
@Lecture Hall virtual Clagsroom
@Ofﬁce Haours Chat

19




Similar to the chatapability in WebCT, this templatas the chat roms set up to be like WebCT

Calendar

Wiewy Day  View Week View Month | “iew Year

Course Calendar: View By Month

Create Course Fvent Jump ta

< | May 2009 >

Sunday Monday Tuesday Wednesday Thursday Friday San ™

Similar to the calendan WebCT. However, when an assignmantestis scheduled, the dates are
added to the calendar by Bb9. You may alsoemtdes on your own.

Course Blog

Blogs

Blogs are an open cammunications tool for Students to share their thoughts. More Help

Create Blog

Display Blogs | All Blogs W |

Allows students to shartheir thoughts using a bloggelf contained within the course on Bb9.

20



1

All Groups | Group Sets

Create farmal groups of students to callaborate on work. Groups can be created one at atime orin sets. Groups can he
designated as SeltEnroll, allowing students to add themselves to a Group, ar Manual Enroll, having the Instructar assign
students to & Group. Mare Help

Create Single Group ¥ J Create Group Set % Group Seftings

Similar to groupsn WebCT, Bb9 allows thetm be automatically generated, generated by the
instructor, or having the students adidto a group.

Student Toolbox

RHODE ISLAND M RICHOME i CALENDARS () CAMPUS MAP | SEARCH

COLLEGE
OB STU SENT
(\)’
l TOOLBOX

Accesses the RIC Studdiiolboxwhere a wealth of referencmaterial is available to the student

Blackboard Help

Lt Blackboard Help o
Toc mE == P ¥ a4 REHODLD m

-
TAhout the Blackboard Academic £ —
ﬁpaﬁ”On; e S About the Blackboard Learn User Manual

jPart Two: (?ourses and Organizat| yyelzome to Blackboard Learn™! Blackboard Leam offers a robust set of tools, functions, and features for learning. Besides
[Part Three: Portal Features the features that are included as part of the Blackboard Learn, there are numerous additional tools that can be added to
Blackboard Learn as Blackboard Building Blocks.

Access to many helpful papers and liak®ut Bb9

21



Tools

Tools

@ Announcements Hide Link

Create and vieww Course Announcements.

. [
a Blogs Hide Link

Create and manage hlogs for Courses and Course

Groups.

Used by the instructor to ad8b9 toolsto the course The above only shows four of many tools

available.

22

@ Messages Hide Link

Create and send private and secure Messages to
Zourse members.

@ My Grades Hide Link

Shows detailed information about your grades.



Announcements
By Dick Evans

This paper describes working with announcements placed on the course. Announcements are displayed
on the studentHomePage in the Announcemehbtock.

Adding a new Announcement

Ecit Mode: [0 |

Make sure EdiModeis ON

@ Announcements

Create Announcement =

On the Course Menu, click Announcements, then on the Announcements page click Create
Announcement

1. Announcement Information

* Subject | I IEREES
Message Azual Editor: m:l
A|r'-.I|:|rmaI v||3 V||TimesNewRDman V|| B I gabe| *z x2|§§§|§E .E £§£E

clc kD & oo QEAFTA L Yo O™

Enter a Subject line for the announcemenind then includéhe textor linksto other files using the
WYSIWY@rea.

23



Inserting Text

i
i
Il
AR
[l
"
[l
(]
(Ml
(T
[

‘lr'-.lu:urmal v||3 v||TimesNeanman v|| B r 1 ahEl % ox |

cabc M [ & oo PO FTA L | JxHOCO

There are some new entries on my college Web site you should checl: out:

Click in tle white area and type. This editarorks much like Word with buttons and pull downs for the
typical toolsyou need to type a document

Inserting a Link

I
|
i
HEE-
[l
Il
BT
(Ml
[Thd]
[ml

‘|Nnrmal v||3 v||TimesNeanman v|| B Fr U a-be| ® X |

sas ¥ My & o o @nggﬁlﬁ@«n@
oy

There are some new entries on my college Web site you should check out:

Click to open the EEVANE Web site

Type the line you want to have linkegilhen selech G I yR Of AO01 GKS dag2NI R¢ 2y

\% Insert Link

{W Hyperlink Properties
Tyoe

URL |http:ﬂwww.riu:.edufrevans |

Title {toolti))  [Open REvans college Web site |

Complete the Insert Link form, and then click Submit

24



A|Nu:urma| V||3 V||TimesNewRDman V|| B I 0O ahe| ® X |

i
Il
il
e
[
aEn
[
(Tnal]
]
1
"l

cabc ¥ M & v o PO FTA S | fxeoOoO™

There are sotne new entries on iy college Web site you should check out:

Chek to open the EEVANS Web site

The link is active

N oo

Duration

Select Date
Restrictions

Cwverride User
Motification Settings

) Permanent

(& Date Restricted

[] Display After [05/22/2002 | B [11:23 AM I=]
Enter dates as mmiddinny. Time may bhe entered in any increment.
[ Display Until |05/23/2009 B [11:23 AM =]

Enter dates as mmiddiyyy. Time may be entered in any increment.

O
Send Email to all users even those that choose notto receive Announcement notifications
through email.

Click the Permanemtadio buton if this announcemenis to always be displayed.

Leave it as DatRestricted to set a display after d&iene and/or a display until date/time.

The Override checkbdrrces an ematio be sent to all students, even if they have turned off that

option.

W courseum

Click Browse to choose an item.

Location |

| Browse.

Should you have a documeint Bb9 that you wish this announcementlike to (perhaps an assignment
already uploadedo Bb9), you can browse to it here. You cannot browse to a local file on your computer

or link outside of Bb9 to a location such as the FDR

Should you need them to link outside of Bb9, insert that link in the first section tengYSIWYG

editor.
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+ I
Click Submit to finish. Click Cancel to quit.

Click Submit

The green messagedicates a successfuisertion

The announcemerghows on the stude® & | PAgé 8nder My Announcements.
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