My Course Work
By Dick Evans

My Course Work =

Create ltem Collaborate %

7

¥ E Syllabus
i E Student Pictures
1 B Week 1

The My Course Work selection opens a content page which allows access to additional course data. This
is like the Home Page in WebCT. In this case there is a link to the Syllabusctmrrdesand to view
Student Pictures. Folders are included to add course data on a week by week basis.

The icon come with Bb9 and cannot be changed. They can be removed.

My Course Work -

Click the chevron to the right of the page titlély Course Work

My Course Work =

+ Edit

» Show lcons Only

> Show T rnOnI].r
1 Syllabus %ﬁ,

Select Show Text @n




My Course Work =

Create Item Collaborate %

1 syllabus ¥
1 Student Pictures =

I Week1 ¥

This takes less room. If images are desired, they can be added to each of the items. See the white paper
on Adding Images.

Adding a Syllabus

1 syllabus =

» Edit
T Sturdant F

On the My Course Work page, in EDIT ON mode, click the chevron to the right of Syllabus, and select
Edit.

A Attach or Link Content

Files can be attached here. Click Browse to select the file to attach and specify a name for the link to this file.

Attach Local File | [ Browse... |

Mame of Link to File | |

Special Action |Create a link to this file M

Scroll down to section 2 and Browse to locate your syllabus saved as a PDF on your local machine. (Note:
If you are accessing a copy of it on the FDR, used enter the link to locate it under Name of Link to File
instead.)

Click Browse.



Choose file 2J&d

Fecent

&)

Desklop

My Documents

o

Loak jn: IE} syllabus j e =k B
L;_J Date Modified Size | Type
512212009 8:55 PM 82 KB Adobe Ac

by Computer
Q (%] 1l ] m
by Metwork File narne: ciz251 syllabus. pdf hd Open
Places I J \_I
Files of type: [ & Files (-7 =] Cancel |
A
Click Open.

2.

Attach or Link Content

Files can be attached here. Click Browse to select the file to attach and specify a name for the link to this file.

Attach Local File |C:\Documents and Settings\Dick Evi[_Browse...

MName of Link to File | |

Special Action | Create a link to this file M

Thefile location has been placed in the Attach Local File box and the file will be uploaded to Bb9
automatically when Submitted. There is not Attach button to click. Browsing to the file attaches it when
the form is submitted.

3.

Permit Users to View the &) Yes (O No
Content ltem

Track Mumber of Views O Yes & No

Select Date and Time [] Display Aﬂer| | | |@
Restrictions Enter dates as mm/ddiyyyy. Time may be entered in any increment.
[] Display Until| & | =]

Enter dates as mmi/ddfyyyy. Time may be entered in any increment.

Dates can be set timit the time the item will be available for access on the My Course Work page.

3



Click Submit.
2

Success: Syllabus edited.
A A

My Course Work =

Create ltem Collaborate %

1 Ssyllabus ¥

Attached Files
[ cis251 syllabus.pdf (81.275 Kb)
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Syllabus item on the My Course Work page.

catioce

Switch to EDIT OFF mode.

My Course Work

Syllabus

Aftached Files
[4 cis251 syllabus.pdf (81.275 Kh)

This is how the student sees the page. Click the cis251 syllabus link.
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[T > Sytas » Sykabus

(SR | = .0 .

( Hiice 2007

‘Computers in Management

The PDF open immediately.

# Experimental_Evans | »

Home Page
Announcements
Ny Grades
Course Email
My Course Waork

On the Course Menu, click the My Course Work to return to the My Course Work page. Alternatively,
click the back button on the browser to return.

Student Pictures

Edit Mode: [JELN |

Return to the EDIT ON mode.
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course.

Using the same steps as above, add the pictures.pdf file

e Pull down the chevron to the right of wor@&udent Pictures.
e Click Edit.

¢ In section 2, browse to the PDF of the student pictures

e In section 4, click Submit



1 Student Pictures

Aftached Files
[3.C158251 summer 2009 pictures. pdf (95.227 Kb)

Click the link to try it out.
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Ci5251-20 Computers in Management
Summer 2009

-
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Week 1

Week 1 =

i lecture 1 |
attached Files [ 251bb.doc (56.5 Kb

I @ week 1 assighment |¥

Click the ahave link and then apen the assignment file

Thefolder link to Week 1 opens a page where all documents, links, and quizzes are kept for Week 1.

This is a shift from the way we build WebCT courses. In WebCT we build a Home Page with links out to
the Assignments, quizzes, Lectures, Content Managepeyes, etc. The student knew which was for
which week or lesson in the course by the due dates. Or we hope they did.



This approach groups all the work for a lesson or week (just change the name from Week 1 to whatever
works for your course). Every task asiated with that week is together, so the students know what
they have to do for that week.

The current content in the Week 1 folder is for example only. Click the chevron next to each of the two
items and delete them from Week 1.

Week 1

Create Item Collaborate %

Folder empty

Consider what the stught should be doing for Week 1. These items come to mind:

Read the Lecture notes

¢ Do an assignment

Take a quiz

e Review some white papers

The four links (blue buttons) allow different types of items to be included on the page.

Create ltem

Create Itemadds aContent Iten whichis any type of file, text, image, or link that displays to users on a
Content Area pagéelhis is how we added the Syllabus and Student Pictures to My Course Menu.

Build ¥
Create Folder
Create External Link

Create Course Link

Buildadds a number of items, but we will look at adding Folders, External Limk§;@urse Links.

 Evatuate - [

Create Test
Create Surnvey

Create Assignment

Evaluateadds a number of items, but we will look at adding Tests, Surveys, and Assignments.



Collaborate %

Collaborateadds a number of useful items such as discussions and chat, but we will cover them in this
paper. There are anumber of collaboka2 y (22t a o0dzAf G Ayid2 GKS GSYLX I GS

Lecture Notes

Click Create Item

1. Content Information

% Name Lecture Notes |
Color of Name - ¥| | Black

Text visusl Editor: [JERIZ]
‘anrmaI M 3 vllﬂmesNewF‘.omaan B I 1 ahel ® x* | = | : :
cAE U N o oo PO FAL IO O®
“‘BEO R B

are
I11
I11

Rk
i
171
"

Enter the name for the Item, then in the text editor add any notes you want displayed on the Week 1
page under the title. This can include an image about¢bturer y 2 1S G KS AYI 38 A02y 2y

El Click to insert an image

What you include in the text editor box in section 1 will display on the Week 1 window.

2. Attach or Link Content

Files can be attached here. Click Browse to select the file to attach and specify a name for the link to this file.

Attach Local File | (Browse.. |

MName of Link to File | |

Special Action | Create a link to this file M

In section 2, Browse to the PDF file of your lecture or perhaps a PowerPoint saved as a PDF.
(Note: saving PowerPoint as a PDF follows the same instructions as saving a Word document as a PDF,
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which is Office > Save As > PDF or XPS > Publish). You could link to the file on the FDR instead by
entering the URL into the Name of Link to File box.

Youcan only link to or attach one file per item. If you have two lecture items for Week 1, enter them as
individual items on the Week 1 page.

2. Attach or Link Content

Files can be attached here. Click Browse to select the file to attach and specify a name for the link to this file.

Attach Local File 15\Desktop\Bh9\251_intraduction pdf [ Browse... |

Mame of Link to File | |

Special Action |Create a link to this file

Then

W oprons

Permit Users to View & Yes O Mo
the Content ltem

Track Mumber of 3 Yes & Mo

Views
Select Date and Time [] Display After | | | |@
Restrictions Enter dates as mm/ddfyyyy. Time may be entered in any increment.

[] Display Until B | I=]

Enter dates as mm/ddiyyyy. Time may be entered in any increment.

. I

Set parameters for when the student can see the file, and then click Submit

Create ltem Collaborate ¥

I Lecture Notes |©

Attached Files
[9.2581 introduction.pdf (272788 Kb)




Click the new link to try itut.

Courses
O Experimental Evana 5 [T LT Y LRy o 1
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Computers in Management

® (Intermediate MS Office 2007)
ClI5251
with Nirk Fuans -

Students can scroll through all the slides in the presentation saved as a PDF. If you had used a document
file instead, this would displayed the PDF of that document.

(Note: you can still upload the actual DOC or PPT files to Bb9 as you could ih. Wsing the PDF
approach is much quicker for the student as they do not have to go through a couple of additional steps
to save and/or view it. And they do not have an editable version of your work.)

Adding an Image
[ SGQa SRAG GKS lih&Week ypRgel RR 'y AYlF3AS

1 Lecture Notes

Aftached Files

(4 251 introductior ~ Ed1t

Click the chevron next to the Lecture Notes item, and then select Edit
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In the toolbar in Section 1, click the Image button
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Insert Image

1. Select Image

Browse | | Browse__|

or Specify Source | |
URL

For example, hitp:iwww.myschoaol edul

Browse to the image you wish to use.

e Select Image

Browse l;\DicI{ Evans‘\Desktop‘\BbS‘\evans_jpg|[ Browse.. |

Click Submit.

Image Added

evans.jpg (1735 bytes) added.

Note:This content type (Image) will display directly within the Text Editor. Resize and reposition the image by clicking and dragging
the barder. Click Preview to preview the page.

Saturday, May 23, 2009 12:30:29 PM EDT

Click Submit

“| Mormal |'I'|mesNewRomar1| B 7 Usbs| % x| E
clEr Nl e v QO SA L |EHOO
‘BEELRE B

Introduction to the course by Dick Evans.|

Add any text you would like to displayth the picture. Resize the picture as necessary, and then scroll
up or down and click Submit.
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Lecture Notes =

Attached Files
[9.251 introduction.pdf (272788 Kb)

Introduction to the course by Dick Evans

The image displays on the Week 1 page under the title Lecture Notes with a brief description of the
material included.

(Note: use this same method to bringages you used as icons in your WebCT course over to Bb9. The
image can be linked, but not to material in the course, only to an external item which could be on the
FDR or a Web site.)

Adding an Assignment

Evaluate ¥

Click Evaluate > Create Assignment

1. Assignment Information

% Mame and Color [About Me | - ¥ |Blﬂck

Instructions visual Editer: [JEIIEZ]

“| Mormal VI 3 V”TlmesNEWRDmaan B I 0O ahe| % X | |
;A M N o oo PO FA S IO O

“BEARE B

Click the above link to open the assignment. When completed, upload the about
me docx file and submit this assignment.|

e
I
[11

e

1
¥
1

Add a titlefor the assignment and the wording you would like to appear with the title on the Week 1
page.
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A Assignment Files

Attach File Browse for Local File |

Attached files File Name Link Title

Browsefor Local File to attach the assignmétbF and any additional files the student will need to
complete the assignment.

A Assignment Files

Attach File Browse for Local File |
Selected File File Mame About Me.pdf
Mame of link to |
file

Attach File | Do not attach

Attached files File Hame Link Title

Add a name for the link the file name is not enough to describe the file, and then click Attach File.

2. Assignment Files

Attach File Browse for Local File |
Attached files File Hame Link Title
[} About Me.pdf | Do not attach

Click Browse to add additional file, if necessary.

3.

% Points Possible

Enter the maximum number of point the student can earn for this assignment



4. IAEUELTHEY

Make the Assignment Available
This assignment cannaot be made available until itis assigned to an individual or group of students.

Number of Attempts (& Allow single attempt
O Allow unlimited attempts

() Mumber of attempts: |:|

Limit Availability ] Display Aﬁer| | | |@
Enter dates as mmiddfyyyy. Time may be entered in any increment.
] Display Until | |E | I=]

Enter dates as mm/ddiyyyy. Time may be entered in any increment.

[] Track Mumber of Views

Complete the Availability section. (Note: tMessage or Course Email tool does NOT allow for attaching
a file, so it might be a good idea to allow them to make additional submissions. This way they upload
corrected attempts as instructed by you.)

o I

Submissions are accepted after this date, but are marked Late.

Due Date [] |0s/26/2009 | [E [03:00 PM =]

Set the Due Date and Time for this assignment.
&y somi
Click Submit to finish. Click Cancel to quit without saving changes.
cane |

Click Submit.
RS——— Lt ke [ TE97]
o |ij1 Week 1
& Eupastimannal Fusng_ ' ®
Ve Fage
LT ] Lecture Mobes
by Daradan dBacks
Coawss Evunl RS0 ihindachnh o (220 PRE R
by Counss Work Y
Collaberation . Wroduction o the course by Dick Evare
— -
Chat
Cabundan Ak ke
Crurss Blog CER W b MR Ky Dpsint M i Qo] ARG STha KR EL apbad ot @l ool 8o Db el 6ulevel ek @S5 gRavenl
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Qick the About Me link.

1. Assignment Information

Mame: About Me

Instructions Click the above link to open the assignment. When completed, upload the about

me.docx file and submit this assignment.

Due Date May 26, 2009 3:00:00 PM EDT

Paints Possible 100

Assignment Files About Me._pdf (About Me pdf)

The studentswill click the Assignment File About Me.pdf to view the details of the assignment and then,
on this same page, they will later upload the files they created and Submit this assignment.

15



Creating a Quiz or Test

Evaluate ¥

Click Evaluate > Create Test

(M Add Test

Create a new Test. There are no Tests to add. Any Test that has already been added will not be displayed.

Create a New Test Create

Click Create
1. Test Information
* Name [Quiz 1 |

Description P
A|N-::urn'|al |T|mes Mew F'.nman | B 7 U abs| % :

-

N
| iZ T 45
F— m— =%

Enter a name for the quiz and any descriptive information you want to appear under the item name
Quiz 1 on the Week 1 page. Then scroll up or down and click Submit.

Test Canvas =

(=]

Create, edit, and delete questions. Select a question type from the Add Question drop-down list to add questions. Use
Creation Settings to establish which default options, such as feedback and images, are available for guestion creation.

More Help

Create Question % Upload Questions Creation Settings

On the Test Canvas there ahgee options.

e Create Question
¢ Reuse Question
e Upload Questions

16



Upload Questions
Upload Questions

Questions can be authored offline in a specially formatted text file and uploaded into Tests, Surveys, and Question Pools. Once uploaded, questions can be edited and used like
questions that have been authored in the system. More Help

Questions can be created offline and uploaded to Bb9 using a text file with one question per line in a
specific format. The followingras taken from the Bb9 Help screens andlines thetypical WebCT type
guestions. More can be found at the More Help link under Upload Questions.

File Format Rules
Questions in the text file must conform to the following structure to be uploaded successfully:

e No header row for the file

e One question per row

e Duplicate questions are allowed

e Fields in a row are separated byrAB

e Each field in the question correlates to the fields of the respective systeated question

e Point values for questions in an uploaded file cannot differ but can be edited after the upload
e The first field in every row defines the type of question

e Correct, Incorrect, True, False, and other words that identify answers must be in English.

Note: Farmatting errors in individual questions in a file will cause the questions to fail to upload, not the entir

Essay

ESS ARjuestion textT ABsample answer
The sample answer is optional for this question type

Fill in the Blank

FIBTABjuestion textTABanswer text
TABanswer text may be repeated for each correct answer that is part of this question type. The maximum n{
of answers is 20.

Multiple Choice

MCTARjuestion textTABanswer textTABorrect or incorreciTABanswer textTARorrect or incorrect
TABanswer text may be repeated for each of the answers that are part of this question type. ForABuiswer
text, there must be a correspondifiARorrect orTABncorrect. The maximum number of answers is 20.

True/False

TFTABRjuestion textTABrue or fdse

17



Create the bank of question using Word and then copy paste to a text editor like Notepad to clean out
all the hidden formatting codes. Save the notepad file as a .txt file (this is the default extension).

1

Upload Questions

Guestions can be authored offline in a specially formatted text file and uploaded into Tests, Surveys, and Cuestion
FPools. Once uploaded, questions can be edited and used like questions that have been authared in the system.
More Help

(M Upload Questions

Click Browse to locate a file to import.

File containing | [ Browse.. ]

questions to import Enter the points possible per question. The default value is assigned from Creation
Settings. If novalue is defined in Creation Settings, 0 is used. Changing the value
here does not affect Creation Settings.

Puoints per question |1|;| |

Browse to locate the text file, assign theints per question, and then click Submit.

Create Question ¥

» Short Answer

» True/False

There are more types available than in Wela@d more than this is the Bb9 drop down lighis
example will use the True/False for simplicity. The others should be)gaknatory.

Click True/False.
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W oueson

# Question Text Viguzl Editor:
A|N::1rn'|a| |T|mesNewRomar1 | B ru abe| x X | | é .

-

]
M
]
|11
|11
el

The RIC lab computers use the Windows Vista operating system.

| Path:  body

# Paint Value |1[] | [ Extra Credit Only

Type astatement and choose a Point Value.

L

Answer Orientation

GO

Answer O True
® False

Choose how you want the answer oriented and if the statement is True or False.

o
.

Click Submit
True/False: The RIC lab computers use the Windows... ¥ 10 points
Question The RIC lab computers use the Windows Vista operating system.
Answer True
M False

The question with the correct answer checked appears on the Test Canvas



Click Create Question again to add another questRepeat to add all the questions for this quiz making
sure the sum total of all possible points adds up to the 100 points you want the quiz to be worth.

» Create Random Block
» Find from Pool or Test

Reuse Question is used to generate random questiamm a question pooain the test or to get a

guestion from a question pool or another test. Look to another white paper on how to create a question
pool and how to use these options.

- Tests

Tests lists all existing Tests. Tests can be created, imported, exported, edited or deleted from this page. More Help

Hame -~ Deployed

Date Last Edited
Cuiz 1 Mo May 23, 2009

After the test (quiz) has been created, it appears on the Tests page.

Next to the quiz name, click the chevron anteseEdit to set the options for taking the quiz

1. Test Information

#* MName

[Quiz 1 |

Choose Color of . ¥| | Black
MName

Description

Visual Editor: m:l
==

‘|Normal M 3 V”TII‘HESNEWRDI‘HEHM| B J U abe| % x

-

(]
1]
111

+
U]
n¥
U]

Add any text to be
displayed with the Quiz title.

Open Test in New

) Yes & Mo
Window

And select it the quiz should open in a new window.
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Enter the availability optiortswhen it is open for the students take it and other settings.

Choose to include in the grade book.

21



