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ά¢ƘŜ Faculty Data Repository is a web server and storage repository for academic content such as PDF's, 

PowerPoint's, and streaming media for Windows Media Player. Faculty may also use the FDR server to 

store their private files for use on and off campus. The FDR server will be closely linked with our WebCT 

server and any future course management system to supply storage for streaming audio and video 

content, image files and large PowerPoint presentations. By using the FDR, faculty will be able to upload 

and manage their own streaming content both on and off campus. In addition, the FDR may be used to 

make class materials now stored on the J-drive available to students from off campus locations. The 

security of streaming data and off-campus class materials can be further protected by requiring 

authentication with a RIC username and password in order to access the content. The FDR becomes 

ŀǾŀƛƭŀōƭŜ ŦƻǊ ŦŀŎǳƭǘȅ ǳǎŜ ƛƴ ǘƘŜ {ǇǊƛƴƎ {ŜƳŜǎǘŜǊΦέ όǘŀƪŜƴ ŦǊƻƳ ǘƘŜ ²ƛƴǘŜǊ ¢ǊŀƛƴƛƴƎ нллу ŘŜǘŀƛƭǎ ǇŀƎŜύ 

 

Think of the FDR as a hard disk drive located on campus that can be accessed and updated off campus. 

On this drive you can store any type of file ς aƛŎǊƻǎƻŦǘ hŦŦƛŎŜ ŘƻŎǳƳŜƴǘǎΣ t5CΩǎΣ ǾƛŘŜƻΣ ŀǳŘƛƻΣ ƎǊŀǇƘƛŎ 

images, Web pages, and anything else. 

 

Access is through a secure connection, a connection that requires you to enter your RIC username and 

password. This paper discussed how to acquire the necessary secure FTP application, install it, and set it 

ǳǇ ǘƻ ŀŎŎŜǎǎ ȅƻǳǊ άƘŀǊŘ ŘǊƛǾŜέ ƻƴ ǘƘŜ C5wΦ 

 

Your FDR area has a number of folders pre-installed. The Private folder can only be accessed by you. The 

Coursework folder can be accessed by you and anyone with a valid RIC username and password. The 

same applies to the media folders. The WWW folder is open to the World Wide Web and is where you 

would place your personal Web pages, should you desire one. 

 

The Secure FTP application--WinSCP 

 Downloading and installing the secure FTP application 

Running WinSCP for the First Time 

 Setting up WinSCP for your use 

Moving Files from Local Machine to the FDR 

 How to copy files from the local machine to the FDR folders 

Moving WebCT files to the FDR and Linking to the FDR files 

 Getting files from WebCT to the FDR 

 Linking to the files on the FDR 

Accessing Files from the FDR 

 URL examples to access the FDR files 



 

The Secure FTP application--WinSCP 
 

ά²ƛƴ{/t ƛǎ ŀƴ ƻǇŜƴ ǎƻǳǊŎŜ {C¢t ŎƭƛŜƴǘ ŀƴŘ C¢t ŎƭƛŜƴǘ ŦƻǊ ²ƛƴŘƻǿǎΦ Lǘǎ Ƴŀƛƴ ŦǳƴŎǘƛƻƴ ƛǎ ǘƘŜ ǎŜŎǳǊŜ ŦƛƭŜ 

transfer between a local and a remote computer. Beyond this, WinSCP offers basic file manager 

ŦǳƴŎǘƛƻƴŀƭƛǘȅΦ Lǘ ǳǎŜǎ {ŜŎǳǊŜ {ƘŜƭƭ ό{{Iύ ŀƴŘ ǎǳǇǇƻǊǘǎΣ ƛƴ ŀŘŘƛǘƛƻƴ ǘƻ {ŜŎǳǊŜ C¢tΣ  ƭŜƎŀŎȅ {/t ǇǊƻǘƻŎƻƭΦέ 

 

 
 

Open a browser and locate www.winscp.net  

 

 
Scroll down to access the latest non-beta release and then click [Download] 

 

 
 

Scroll down to locate the Installation package and then click it words Installation package to begin the 

download. 

 

http://www.winscp.net/


 
 

Click Run to begin the installation 

 

 
 

At the Security Warning, click Run  

 

 
 

Click Next 

 



 
 

Click Next to agree to the License Agreement 

 

 
 

±ŜǊƛŦȅ ǘƘŀǘ ά¢ȅǇƛŎŀƭ ƛƴǎǘŀƭƭŀǘƛƻƴέ ƛǎ ǎŜƭŜŎǘŜŘΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ bŜȄǘ 

 



 
 

Select the Explorer interface, and then click Next 

 

 
 

Click Install 

 



 
 

Close any open applications, and then click Finish to complete the installation and restart your 

computer. 

 



 

Running WinSCP for the First Time 
 

             
 

Start > All Programs > WinSCP > WinSCP or locate and double-click the new icon on your desktop  

 

 
 

Enter the Host name you were given from MIS for access to the FDR. Enter your User name for access to 

RIC. Enter your Password if  you wish sign on to be automatic. DO NOT do this if your computer can be 

accessed by anyone else. You may enter your password when you logon to the FDR. Leave the other 

options as is, and then click Save. This locks the information entered into your machine so you will not 

have to enter it again.  

 

 



 

It creates a session using your username and the host site address. Leave as is, and then click OK 

 

 
 

With the session selected, click Login 

 

 
 

At the Warning screen, click Yes to save the server information on your local machine. You will not see 

this message again on this machine. 

 



 
 

If you did not store your password, you are asked to do so at this screen. Enter your RIC password, and 

then click OK 

 



 

Moving Files from Local Machine to the FDR 
 

 
 

A Windows Explorer window opens giving you drag and drop access to your folders and files. Double-

click the private folder. 

 

 
 

In your private folder, you may right-click and add files, directories (folders), and links. I will create one 

named white_papers. 

 



 
 

 
 

Double-click to open white_papers 

 

 
 

On my desktop, I locate a folder named White Papers and open it. 

 



 
 

With both folders open, I can drag and drop the files I want to copy over to the FDR 

 

 
 

They can be dragged one at a time or as a group. At this screen, click Copy 

 

 
 

The file is now on the FDR in my private/white_papers/ folder 

 

You may also drag and drop them in the other directionτfrom the FDR to your local machine 



 

Files may be copied over to any of the other folders in your FDR in the same manner.  

 

The following folders should be pre-established in your FDR: 

 

Folder Name Permissions 

private Can be access only by the owner of the FDR 

qtmovies Can be accessed by the anyone with a RIC signon, but modified only by the owner 

coursework Can be accessed by the anyone with a RIC signon, but modified only by the owner 

winmedia Can be accessed by the anyone with a RIC signon, but modified only by the owner 

www Can be accessed by anyone with Web access, but modified only by the owner 

 

You will not be able to add folders to your \root directory (folder) or change their names. You may 

create and delete files and directories (folders) inside any of the pre-established folders. 

 

Moving WebCT files to the FDR 
 

Moving files to and from WebCT and the FDR is as simple as the moving file to and from the local 

machine. Using WebDAV, open your WebCT Files folder, and then drag and drop the files and folders 

you want transferred. For a detail explanation see the white paper Moving Files from WebCT to the FDR. 

Also read the white paper Linking from WebCT to the FDR to learn how to utilize the file in your WebCT 

courses. 

 

Accessing Files from the FDR 
 

Use the following URLs to access data from the FDR folders. If the access is through WebCT, use http 

instead of https when accessing coursework files. Otherwise, the student will have to re-enter 

username/password for WebCT to access the file. 

 

The WWW folder is open to anyone on the Web. The other folders are secured by the RIC 

username/password. 

 

coursework https://faculty2.ric.edu/  your_faculty_username/folder_name(if any)/ filename. 

extension 

qtmedia http://qtmmedia.ric.edu/faculty/your_faculty_username/filename.extension 

winmedia http://winmedia.ric.edu/faculty/your_faculty__username/filename.extension 

www http:// www.ric.edu/ faculty/your_faculty_username/filename.extension 

 

https://faculty2.ric.edu/
http://qtmmedia.ric.edu/faculty/your_faculty_username/
http://winmedia.ric.edu/faculty/your_faculty__username/
http://www.ric.edu/faculty/your_faculty_username/filename

