
kmiddleton
Text Box
EXAMPLE FORM

kmiddleton
Text Box
Comments appear in these colored boxes. Mouse over a speech bubble to learn more about a particular field.
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Enter your grant name
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Grant #, budget reference and dept #
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Enter current date
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Print/type and sign your name
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Print/type and sign your name
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Tutored 5 students in basic Spanish
Took attendance for afternoon classes 4/1 - 4/14/06
Assisted in making and sending copies of pamphlets
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Note
Some Special Monthly Payroll tips:
1) Detail is key. Anyone should be able to review your payroll form and understand not only what *specific* services were performed in the past month, but also what the worker's role in your grant-funded program is.
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$400.00
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The payee's signature should go here
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And the date
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123-45-6789
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Sample Employee
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123 Sample Avenue
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Providence
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02908
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(401) 101-1010
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(401) 456-1010
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4/1/2006
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4/1/06 - 4/30/06




