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Using Picasa 3 to Manage Your Photos
By Scott Badger

Installing Picasa
1. Go towww.google.cormand then log into you€soogleaccount.

Web Images Maps DNews Video Gmail more v shadger31@gmail.com | iGoogle | My Account | Sign out

Shopping
Groups h 3

v\ 300 le
Schalar

Finance ' 8

Blogs
YouTube

Advanced Search

Calendar = Ersference:
Photos Google Search ][ I'm Feeling Lucky ] Lengusge Tools
Documents

Reader Gmail, now with themes, video chat and more. Try it.

Sites

nu Programs - Business Solutions - About Google

Make Google my homepage

22002 - Privacy

2. Click More > even more.

Web Images Videos Mews Maps more »

GO&)S[e‘ | | [ Search the Web

More Google Products

Search Explore and innovate
Alerts Code
Get email updates on the topics of your choice Download APls and open source code
Blag Search 1 Labs
Find blogs on your favorite topics (.: Explore Google's technology playground
Book Search .
Search the full text of books Communicate, show & share
Checkout B Blogger .
Complete online purchases more quickly and securely Share your life online with a blog - it's fast, easy, and free

Calendar
Organize your schedule and share events with friends

Google Chroma'*=""
A browser built for speed, stability and security

Fast. searchable email with less spam

Custom Search"#" Docs
Create and share your online documents, presentations. and
Create a customized search experience for your community spreadsheets
Desktop G
. mail
Search and personalize your computer M

S PO navw

Earth
(7) Groups
Explare the world from your computer " Create mailing lists and discussion groups

3. You will see all of the Google products.

a2

New
@l\- Google Health " Picasa

Organize your medical records online {s» Find, edit and share your photos

iGoogle Reader
L0 Add news, games and more to the Google homepage @ qur blogs and news feeds fast

4. Scroll down and click theicasdink.


http://www.google.com/
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1'.. Picasa. |

H Search Photos ]

™

wnload Picasa 3

Straighten Redeye
= —e— for Windows XP/Vista
o Contenst ¥ Attd Cikoc ..and go to Picasa Web Album
to share and explore photos.

b

Fill Light
- stz

g;q - lﬁ’PEQE - Q} Tools + 1

Picasa 3

4

M)

{wr Picasa.

Thank you for downloading Picasa 3

(Your download should start automatically. If it doesnt, click here )

—

Together, Picasa & Picasa Web Albums make it easy to organize, edit and share your photos.

o When you launch Picasa, you can immediately
organize and editthe photos on your hard drive.

1 N —
Picasa can also help import pictures from your A ‘ﬁi
camera =
9 Mext, try sharing pictures online with Picasa Web H“ "o pezsn
Albums. To get started, simply select photos that v - | -
—

vou'd like to share. and oress the "Uoload’ button. = .

6. Click on the yellow area right below the Picasa download in progress tab and then select
Download file

File Download - Security Warning

Do you want to run or save this file?

MName: picasa3-setup.exe
Type: Application, 9.48MB

From: dl.google.com

Bun ][ Save ]L Cancel |

potertially harm your computer. i you do not trust the source, do not

|@ While files from the Intemet can be useful, this file type can
> run or save this software. What's the risk ?

7. ClickRun
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picasa3-setup.exe from dl.google.com

[T

Internet Explorer - Security Warning

Estimated time left 4 sec (1.95ME of 9.48MB copied)
Download to: Temporary Folder
Transfer rate: 1.87MB/Sec

[CCiose this dialog box when download completes:

Do you want to run this software?

Name: picasa3-setup.exe
Publisher: Google Inc.

ES)

[ ¥ ] More options Run ] |__Den'tRun

While files from the Internet can be useful, this file type can potentially harm
your computer. Only run software from publishers you trust. What's the risk?

8. ClickRun

E Picasa 3 Setup

License Agreement

Flease review the license terms before installing Ficasa 3.

Press Page Down to see the rest of the agreement.

Google Terms of Service
Welcome to Google!

1. Your relationship with Google

(22

1.1 Your use of Google's products, software, services and web sites (referred to
collectively as the “Services”in this document and excuding any services provided to
'vou by Google under & separate written agreement) is subject to the terms of a legal
agreement between you and Google. "Google” means Google Inc., whose principal place
of business is at 1600 Amphitheatre Parkway, Mountain View, CA 94043, United States,

If you accept the terms of the agreement, dick I Agree to continue. You must accept the
agreement to install Picasa 3.

I Agree | [ Cancel ]

[ Printable Version. .. ] |

9. Clickl Agree

P picasa 3 Setup

Choose Install Location
Choose the folder in which to install Picasa 3.

Setup will install Picasa 3 in the following folder. To install in a different folder, dick Brawse
and select another folder. Click Install to start the installation.

Destination Folder

| Browse...

Space required: 42.6MB
Space available: 83, 1GB

[ < Back ” Install l [ Cancel

l

10. Leave the default location for th@estination folder and clickstall.
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M picasa 3 Setup

Completing the Picasa 3 Setup

Picasa 3 has been installed on your computer.

Click Finish to close Setup,

Create Shortcut on Desktop

[ Add shorteut to Quick Launch

[ set Google as my default search engine in Internet Explorer

[ send anonymous usage stats to Google
Leam more about our privacy policy...

11. Make sure jusCreate Shortcut on Desktopnd Run Picasa @re turned on.

12. ClickFinish

Setting Up Picasa 3 for the First Time

@ Picasa

Picasa is ready to scan for pictures on your computer

Completely scan my computer for pictures

Choose this option if you have pictures stored in various folders across your computer, especially if you
have pictures stored on more than one hard drive.

» | Only scan My Documents, My Pictures, and the Desktop

Choose this option if you only store your pictures in the above folders.

Scanning for pictures never moves or copies files to new locations. You can choose which folders are displayed
by Picasa by using the Folder Manager tocl (available from the Tools menu)

Continue

1. Since our images are stored in My PictufeS WIRR S & dzNB
t AOGdz2NBazX |yR (KS 5Sa1G2L¥ Aa
2. ClickContinue

GKFG ahyt e
(dNY SR 2y @

OF vy
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E Photo Viewer Configuration

@ Picasa

Picasa now includes a fast, powerful photo viewer for when you want to view
photos directly from Windows Explorer

Use Picasa Photo Viewer as the default viewer for
these file types:

JPG (Windows Picture and Fax Viewer)
TIF, TIFF (Adobe Photoshop CS4)
.BMP (Adobe Photoshop C54)

GIF (Adobe Fireworks CS3)

PNG (Adobe Fireworks CS4)

TGA (Adobe Photoshop CS4)

RAW Formats (Adobe Photoshop CS4)

Default Select All Select None

Beautiful views. Quick uploads. Slideshows.

Try it! You can always change back to your current DOIE G5 PICREN SHhotd Viewsy

settings

Finish
3.1 SNB 6S IINB GdzNyAy3 a!asS tAlOral tkK2G2 +*ASgS

we checked off all of the images file types.
Note: IfyouOf A O1 2FF a52yQd dzaS t AO0Fal t K202 +ASgSNE

double-click on an image within your Windows Explore.
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Ml picasa 3 - BX
Fie Edt Vew Foder Petre reate Jods Heb S bnto Web Abum
Fiers
Gar mpon oM BIE * 28 O Y
|2 Atbums (1) ag

4. You should ner see all of your images in your My Documents, My Pictures, and Desktop.
Changing the View

File Edit View Folder Picturg

Create Tools Help

= — Filters
J&» Import +\a »__‘ =] * 2|8 J 2\
) Albums (1) [ set view to show fla folder structure |/ images # 2

\& Recently Updated (10) Apr 7, 2009

2 Folders (3) SIEE s 3
# images # 2 (4) -

& images #1 (8)

Add a description

[/ images #3 (6)

[~/ images #1
1. Currenty K S @A S g Sét viewdoSliow flagfolder structuré ®

File Edit Wiew Folder Picture Create Tools Help

I&* Impart +a | “E"\

1 1

._J' Albums (1) [ set view to show folder tree structure iII’l‘dgt‘S #92
\& Recently Updated (11) '

<Y brntante 111 I

2. Clickthe Set view to show folder tree structurbutton.

© Apr 7, 2000
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P Picasa 3 E]@E]

Fle Edt View Folder Picture Create Tools Help Sian Into Web Albums

d&)> import A (=) M ) 2B [« ‘
| ) Atbums (1) ‘ ~7images # 2 .
\& Recently Updated (12) L Apr 7, 2009 3
[ Folders (11) |
[ My Computer (20)
4 My Pictures (20) Add a description

>R D e Synctoweb (Lo Share

D B Picasa (2)

4 [ MS Picture Manager (18)
llimages #1 (8)
B images #3 ()

3. You now see the parent folders and sub folders.

Changing the Filters
Help
Show only photos with faces
* 25 O
—] images # 2
1. At the top of the window, you should see four buttons witbns such as a 5 star.
2. Click the button with a head on it which will filter out all of your images an only show you
photos with faces.

File Edit View Folder Picture Create Teols Help Sign In to Web Albums

— — Filter by date range —
&> Impont | = - * 1 B “'\‘ |
Mﬂlhums (2) | Displaying § pictures in 2 albums (0.000 seconds) 21.7ME (19 MPixel) Date Range: Pictures up to 3 days old.

& Search results (9) — a ~
eoeontty Undatet (@ = Screen Captures
V& Recently Updated (9) —= Apr 7, 2009

[¥)Faiders (9) 1

3. If you want to display photos no earlier than a particular day then drag the slider over to the
right. The closer yoget to the right the closer you get to the current date.

Show Images in Slideshow

File Edit View Folder Picture Create Tools Help

G mpon | (4| (= 2~ %+ 4B — &
Lv) Aibums (1)

& Recently Updated (16)
[¥) Folders (11)

[/ My Computer (24)
4 [ My Pictures (24)
D &9 Picasa (6)

4 EIMS Picture Manager (18)

Bl images #1 (8)
BB images #3 (6)

1. Above you group of images within a particular folder, you will see 6 icons.
2. Click the first image in the group.
3. Click the first icon which contains a green right arfmad.
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-

PRI o em— T Ok 0%

4. The slideshow will open and you will want to press the play button (right arrow head in hollow
circle) to play your slide show.

Edit Your Photo in Picasa

| 3
|y Albums (1) ‘ images # 2

V& Recently Updated (18) 1 Apr 7. 2009
|y} Folders (11)
e [ > ) D L Sync to Web Share
(&7 My Computer (26)
4 [ My Pictures (26) Add a description
(| | E & A 1
N | [ A\ 2

D ¥/ Picasa (8)

4 [JMS Picture Manager (18)
Wimages #1 (8)
Bimages #3 (6)

1. Doubleclick the image that you want to edit.
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B picasa 3 EEX
File Edit View Folder Picture Create Tools Help Sign Into Web Albums
4 Back to Library » Play - H . -» P
Basic Fixes Tuning Effects
= ped
iE = ™

T ab S cr Straighten Redeye

rop
bl = —

[~

I'm Feeling Lucky Auto Contrast  Auta Color

e
7= C'
Retouch Toxt

E Fill Light

ot

=] Make a caption!
images #2>SDC10574JPG  4/7/2009 12:36:05 PM  2048x1536 pixels 854KB (2 of 4)

s sle &0 @l 3
B ° - N E EEe

- Upload  Email Pt Export shop  BlogThis!  Collage  Movie  GeoTag

2. On the left side of the imageg/ou should see three tabs (Basic Fixes, Tuning, and Effects).

Cropping a Photo
r Basic Fixes T Tuning T Effects 1

— 5 =y _r"i':: Py

Crop Straighten Redeye

i um

I'm Feeling Lucky Auto Contrast Auto Color

T ooy
Retouch Text

E Fill Light
R

3. ClickCrop
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Pl picasa 3
File Edit View Folder Picture Create Tools Help

€= BacktoLibrary

Basic Fixes

ﬁ Crop Photo

Select a dimension below and then click and
drag on the image to select the portion of the
image you wish to crop.

—P [Manual [~ ]

RS e

cncel )

4, B)? default, Manual will be selected as the cropped option.

m

Ih:‘:l Crop Photo

Select a dimension below and then click and
drag on the image to select the portion of the
image you wish to crop.

[4x6: small print n

Manual A

Current ratio: 4x3

5 x T: Large print

8.5 x 11: Letter paper

8x10

Square: CD Cover

4:3: standard screen

16:10: widescreen monitor

16:9: HOTV b

5./ fAO] 2y G(KS R2oMxB:SNB@intl YR t SiGQ

10

Q¢
QX
7))
~
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P picasa 3
Fle Edit View Folder Picture Create Tools

m Crop Photo

Select a dimension below and then clid]
drag on the image to select the portion}
image you wish to crop.

[ua: Small print \

and
ot the

Help

4= Back to Library
Basic Fixes.

6. Select the thumbnail that yolike the best.

7. ClickApply.

8. The image as been cropped to the size you just selected.

Straightening Your Picture

9. Click theStraightenoption on the Basic Fixes tab.

11

Basic Fixes Tuning Effects
= i | -
Recrop Straighten ‘%
o e

I'm Feeling Lucky Auto Contrast Auto Color
T ey
Retouch Text
E Fill Light

Undo Crop




EBX

Sign Into Web Albums
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») 4%

m Picasa 3
File Edit View Folder Picture Create Tools Help

4m Backto Library

f Basic Fixes T Tuning Y Effects 1

[-ccoves

=

2 b&ar-_’
E o & - LN g =g
y2GA0S GKS INARREfAYSa 2y &2dzNJ AYlF3ASo

10., 2 dzQf €

If you drag the slider to the righthhen the image will rotate counter clockwise. If you drag the

11.
slider to the left then the image will rotate clockwise.
Once you have change the rotation of the image, dipflyto save your changes.

12.
yé6i &AAITETC , OAEU [/ POETI
r—.ﬂi

I'm Feeling Lucky
TheL QY C S S foptighFound dere Basic fixes tab will automatically fix the lighting and color of

the image.

Auto Contrast

i
Auto Color
TheAuto Contrastoption will automatically fix the exposure without affecting the color.

12
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Retouch
The Retouch option will allow you to manually regdémishes, dust, and scratches. This option is very

similar to the Clone tool in Photoshop.

13

Ten———

Retouch

1. Click theRetouchoption

E Picasa 3

File Edit View Folder Picture Create Tools Help Sian Into Web Albums

@m Backto Library

m

Retouch blemishes
Click to select the area to fix. Then, move the
mouse to see a preview of the replacement
area. Click on the image again to finalize.
Lather, rinse, repeat. Note: you can use ctrl
drag to pan.

Brush Size

=

Cancel 0

2. First decide on which area on the image that needs a retouch. (Notice in this image, there is a

white mark at the top left of thenan.)

3. Select the size of your brush by dragging the slider to the left (smaller) or to the right (larger).
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L

5. Now place your ointer (brush) on the area that you want the retouch area to look like. Once
the retouch area is looking better, click the left mouse button.
6. ClickApply.

Text Option
. 2dzOQNB ot S G2 |

¢
¢
[N
(7))
g
c

G2 @2dz2NJ AYI3S o0& dzaiAy3d (K

ABU

Text

1. Click theTextoption.

14
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Sign Into Web Albums

Epicasa 3
File Edit View Folder Picture Create Tools Help

. Backto Library
m

Eﬁ Edit Text
-

Font: | Arial
Size: | 12 ' styie: B || 1|l U
| |
Alignment: |§ = =
1 " -
TOIR T@U—
Transparency
J
Cancel o

2 dzQfi K S & 8 & ATyip8 anymBedtdito add text ®

2. .

Riie Edit Text
E

Font: | Arial
Size: | 12 ‘ style: | B | 1 | U
i = =

Alignment:

You should see a gréprder around your text.

Basic Fixes
——— i F— -\
Riilej Edit Text
Scott-Badger
Font: | Arial Scott Badger . -0
Size: | 12 ' style: | B

15
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4. Plce your pointeronthegray bbRSNJ | yR &2 dzQf f y2GA0S GKS fA3IKI
R2¢oy @2dzNJ f STl Y2dzaS odzitz2ys @2dxQff o06S FoftS G2

Basic Fixes

—=
Kiiley Edit Text
Font: | Arial I
Size: ;67= Style: | B || I || U
s [igmen: (E] (=] (= Scott Badger
10 '
T | 2 . F
14
Bl | onoreney

18
20

22 Clear Al
26 |Y

5. If you want to change the look and eeI bettext, just change the Editing text options such as
Font Family and Font SizbloteY , 2dz R2y Qi KIFI @S (2 KAIKEAIKEG (KS
point is in the text box, the editing text changes will be applied to all of the characters within the

P

oS

N

text box.)

6. If you want to rotate the text place your pointer on the circle with red circle and either drag up

(counter clockwise) or drag down (clockwise).
7. 2 KSy @2dz2QNBE R2yS Ay aSNI MppFto sayeRouvdRA Fe& Ay 3 (GKS

Fill Light Option
The Fill Light option will allow you to adjust the ambient in the image.

Redeye Option

=

Redeye

1. Click theRedeyeoption.

16
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Tuning Tab
[Coacrnes | nuniog | eteas )
Fill Light
Highlights
R
Shadows

Color Temperature

1S

Neutral Color Picker
@ ~ .

Undo Retouches

TheTuning tab will all you to manually adjust the following options: Fill Light, Highlights, Shadows, Color
Temperature.

One FKk for Lightening Option

| Basic Fixes I Tuning | Effects. I

Fill Light l
\WJ
-

Highlights
(E=—=

Shadows
oy
L

Color Temperature

F

Neutral Color Picker
@ ~ .

Undo Retouches

[AGKGSYAYy3I 2LA2ys &2dQf f

GKS hyS CAE
highlights, and shadows within your photo.

.8 OtAO1AYST

17
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One Fix for Color Option

| Basic Fixes I Tuning | Effects. I

Fill Light

Highlights

Shadows

Color Temperature

Neutral Color Picker
@~ .

Undo Retouches

@ OfAO01AYy3 GKS
within your photo.

Effects Tab

Basic Fixes

Warmify Film Grain Tint

Saturation Soft Focus

Filtered B&W

Undo Retouches

hy 8 Cds&to dudrbasicslly adjuki thelcyld terdp2rdnqd f

L
PR

You can apply one of the predefined effects to your image.

Changing the Album Name

Sign In to Web Albums

File Edit View Folder Picture Create Tools Help

J&» 1mport +M | [_: o7

Filters

—

L.¥) Albums (1) |

\& Recently Updated (21) {

Lv) Projects (1) |

/ images # 2

Mar 7, 2008

& Screen Captures (21) >

[¥) Folders (4) |

& images #1 (8)

& images #3 (6)
2008

&/ My Documents (1)

=)

1. Doubleclick the album name.

18

Y

Add a description

&

sync to web (I

Save to Disk

Share

tt2
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Folder Properties [g|
Mame:
| Fictures for Class | [ OK ]

3/ 7/2009 w | [] Automatic Date

Place Taken (optional):

Description {optional):

[ Use Music for Slideshaw and Mavie presentation:

| Naone Browse

2. Enter in a new name.
3. Click OK.

4. The album name hdseen changed.

Upload Your Pictures to Your Google Account

1. Click on theSync to Welbutton.

19



