
Adding the Gradebook 
 

The Gradebook is included in all WebCT classes, even when you have not added the My 

Grades tool. The tool allows the student to view the gradebook. 

 

1. To view the gradebook, open your course. 

 

 
 

2. Click on Control Panel, Manage Course, Manage Students 

 

 
 

The list of enrolled students displays with grading details. However, the student does not 

have access to their data unless you install the My Grades Tool. 

 

3. Click on Control Panel, Add Page or Tool 

 



 
 

4. Under Student Tools, click My Grades 

 

 
 

5. Enter a title for the icon which will appear on your Organizer page, check the box to 

the left of On an Organizer Page:, select the page you want the icon placed, and then 

click Add 

 

 
 

6. An icon for the student to access his/her grades appears on the homepage. Click the 

View tab to change to student view 



 

 
 

7. Click Grades 

 

 
A facsimile of what the student will see displays on your screen. You cannot view the 

actual student grade screens. The buttons on the facsimile are not active. 

 

You have successfully added the My Grades tool to your course giving students access to 

their grades 


