
To Create an Assignment in WebCT 
By Dick Evans 

To create an assignment, click Assignments, and then click Designer Options 

Under Actions, click Add 

 

Enter the name of the assignment to be added, and then click Add 

 

The assignment is added. Now we need to add the details. 

 



Click the assignment name (Chapter 3) or slect the radio button, then in the task pane, 

click Edit 

 

This shows what the assignment looks like at this point. To make changes, in the task pan 

click Edit assignment settings 

 

The title is the same as the assignment name. You may change it or leave it as is. 

Enter the maximum grade for the assignment 

Instruction:  

Key the in remembering to include HMTL tags for new lines, bolding, underlining, and 

so forth. 

Open Word, type instructions, then save as a single web page, and then open the saved 

document in a browser. In the browser, on the menu bar, click View > View source. Copy 

and paste the source code into the Instructions box. 



Setup the Dates. Click the Release radio button so the student will see the grades after 

they are posted. 


