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Welcome to

MyRIC.

The MyRIC portal is a single access point to all Rhode Island
College online services. MyRIC offers Rhode Island College
students, faculty and staff secure, personalized and convenient
access to PeopleSoft (formerly RIConnect), Webmail, Blackboard,
EMS and more. Please take the time to become familiar with the
portal and all of the features it has to offer, and look for
enhancements in the future.

Login

The use of this system is restricted fo authorized Rhode [sland Coliege users.
Unauthorized use of this system is prohibited and violators will be prosecuted.
Your account will be locked after 5 unsuccessful fries.

Help Topics Announcements

Rhode Island College announces the addition of

Sign-in quid
gr-n guce Frequently Asked Questions (FAQs) to MyRICI

= MyRIC printing quide MyRIC offers students, faculty, and staff an easy
and convenient way to access Rhode Island
College computing resources including Webmail,
Blackboard, Peoplesoft, and all of the features
formerly available in the RIConnect system. The
FAQs, available in tabs labelled “Student FAQs” or
"Fac/Staff FAQs,"” offer answers to RIC’s most
frequently asked technology questions

Downloading Class Roster

Sign up for RICAlert for emergenc
notifications

= View paycheck online (faculty/staff

If you have questions or need assistance, please
contact the HelpDesk at 456-3803
(helpdesk@ric.edu).

Information for department chairs

Prnt College Requisitions

Clearing vour browser cache

User ID

Password

>

LOGIN

Forgot password? Student Help / Faculty/Staff Help

Guest Access
= Search for classes
= Browse the course catalog

= View the academic calendar

For New Non_Degree, Visiting, or Returning
Students

If you have never taken courses at the College
before you can create an account online. If it has
been three semesters or more since you have been
enrclled, you need to call the records office at 456-
8213 so that we can either enter your information
into the system or update your record
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1. Budget Overview
Click Favorites
Click Budget Overview

Budget Inquiry Criteria
Budget Overview

Inquiry 11241 Description [Sudgat

Amount Criteris | Seamh | | clear | | Reset |

*Business Unit[RICOL | Ledger Group/Set [Ledper Group ~ Ledger Group |2RG aQ
O view Stat Code Budgets Dept Budget Ledger Group

@ [ pisplay Chart

*Type of Calendar [O=tail Budgst Fenad |
Salact Ledger Group ‘Calendar ID From GBudgst Period  To Budpgst Perlod mm‘::"“" Inciuds Closing Adpustmanta
i
[ ORG FE 2019 a, i@w Q

ChartField Criteria

(ChartFiakd ChariFisid From Value ChartFledd To infa ChartFlald value Sat Updataissd
Account [ a [% @ @ [ 4 UndatetAdd
Dept 15015 @ [[5015 @ @& [ |4 JpdaweAdd
Fund [ a & aQ @ [ | Updseradd
Bud Ref [ a = a @ [ |a updateiadd
CF Emplid = a, [ a @ [ o UpdsterAdd
PC Bus Unit = a, [ a @ [ o UpdsterAdd
Project 3 a [ @ @ [ A Updatelfdd
Botivity [ a [ a @ [ |a Updatelsdd
|/l save | |[chRetumioSearch | |© | FresiousinUet | o | Mextinlet | |Znatty | |2 mefresn | [Zhada | |2 UpateDeplay |

2. Budget Details
Click Favorites

Click Budget Details

Budget Details

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Walue
w Search Criteria

Business Unit|= “|RICCL aQ
Ledger Group|= “||ORG Q,

[ﬂ [ Clear | Basic Search B Save Search Criteria




Budget Detail Overview

Budaget Inguiry Criteria

Select Budget Detail

|Business Unit  LedgerGroup  Account i Eaiiaet ::it' Project Activity CFEmplid  Budget Period
RicoL ORG | @ o s a Q| Q| Qfore
Budget Details Personsitze | Fand | view an | B2 |

BusinessUnit  LedgerGroup  Account fund  Department \Budget _ Budget Period

1;R!COL ;ORG .60210 I100 I15015 DO .2019

ZER!COL ;ORG .50215 .100 .15015 é{][] .201 9 View Details

3;R!COL QORG .60218 .100 .15015 D[] .2019 View Details

3. RIC Budget Status Report
Click Favorites

Click RIC Budget Status Report

Favorites | Main Menu > RIC Custorn Applications > RIC Commitment Control Menu > Budget Reports » RIC Budget Status Report

Budget Status Report

Enter any information you have and click Search. Leave fields blank for a list of all values.

ELLELRSLLRTETTEEE © Add a Mew Value
+ Search Criteria

Search by: Run Control ID begins with |

[[Jcase sensitive

J

. Search | Advanced Search

RIC Budget Status Report

RIC Commitment Control Budget Status Report

Run Control ID dept15006 Report Manager Process Monitor $|

Language | English “
Report Request Parameters

“Business Unit: [RICOL Q. Rhode Island College

Ledger Group: [OCRG Q. Dept Budget Ledger Group
Department @, School of Business Program Fee Optional Search Criteria:

Fund Code Q
Budget Period (2019 @, Budget Reference |:|
Account Q

|[Flsave | |[EhRetumntoSearch | || PreviousinList | || MextinList | |[Z7] Motify | |Eeadd | | Update/Display |




Select Department

Click on Run

Process Scheduler Request

User ID OOKELE_4611 Run Control ID dept15006

server Name [ |

Run Date (10/10/2018 E;J
Recurrence | | Run Time [2:49:31AM | Reset o Current Date/Time |
Time Zone (&'}

Select Descripfion

Process Name

Process Type *Type *Fomat Distribution
[+ RIC Budget Status Report ZRBD103 SQR Report [web s |[PDF | Distribution
[ oK || Gancel |
Click on Ok
RIC Commitment Control Budget Status Report
Run Control ID dept15006 Eeport Manager Process Monitor L......f.n.’.{'l...j
Language [Engish /]

Process Instance: 954736
Report Request Parameters

*Business Unit: [RICOL Q. Rhode Island College
Ledger Group: [ORG @ Dept Budget Ledger Group
Department 15015 Q,  Athletics Dept Optional Search Criteria:
Fund Code o
Budget Period [2019 C, Budget Reference |:|
Account Q

|[F]save | |[GtRetuntoSearch | 4] PreviousinList | |45] Mestin List | |[Z] Motify |

|Ebadd | | 5 Update/Display |

Click on Process Monitor

View Process Request For
User ID|OOKELE_4611/Q,  Type |

v| [Last v| [ 1 [Days v | Refresh |
server| ~|  Name @, Instance From Instance To
Runstatus|__ v| Distribution Status W save On Refresh
Process List

Perzonalize | Find |

Select Instance Seq. Process Type

Process Name  User Run Date/Time:
[] |954786 SQR Report ZRBD103 QOKELE_4611 [10/10/2018 9:49:31AM EDT

Success Posted Details

Click on Refresh until Queued and N/A becomes Success Posted.



Click on Details

Process Detail

Instance 954729 Type SOQR Report
Name ZRBD103 Description RIC Budget Status Report
Run Status Success Distribution Status Posted

L —————————————

"’ Hold Request

Queue Request
" Cancel Request
{ i Delete Request

Run Control ID dept15006

Location Server
Server PSNT

Recurrence

) Re-send Content ) Restart Request
Date/Time e —————
Request Created On 10/M10/20128 9:55:06AM EDT Farameters Transfer

Run Anytime After 10/10/2012 9:55:05AM EDT Message Log
Began Process At 10/M10/20128 9:55:23AM EDT Batch Timings
Ended Process At 10/10/2013 9:55:37AM EDT View Log/Trace

[0k || cancel |

Click on View Log/ Trace

View Log/Trace

ReportID 2706189 Process Instance 954739 jiessage [og
Name ZRBD103 Process Type SQR Report

Run Status Success

RIC Budget Status Report

Distribution Details

Distribution Node ZFRIC_XCOPY Expiration Date 11/09/2018

Hame File Size (bytes) Datetime Created

SOR FRED103 954789 log 1,686 10/10/2018 9:55:37.890000AM EDT
ZRBD103 9547509 PDFE 2,312 10/ V2018 9:55:37.890000AM EDT
ZRBD103 954730 out 8,719 10/10/2018 9:55:37.890000AM EDT
Distribution ID Type *Distribution 1D

User OOKELE_4611

Return |

4. RIC Budget Status Details
Click Favorites

Click RIC Budget Status Details



RIC Budget Status Details

(Budget details)

Feguisitions: Pre-encumbrance Details
(Fre-encumbrance details: Requisitions)

Purchase COrders: Encumbrance Details
(Encumbrance details: Purchase Orders)

Wouchers: Expense Detaills
(Expense details: Viouchers)

GL Journals: Expense Details
(Expense details: GL Jounals)

ZRBD_LGRDTLS_EXP2 - Vouchers: Expense details

Business Unit [RICOL | @
Ledger Group IOFEGi o}
Dept| @
Select Project or enter % [% Q
Account]|  q
Budget Period 2019 |Q

Select Budget Ref or enter % [% Q
|View Resun}j

| | Unit | Voucher | Vendor Name

Tran Date

Dept

Account

Fund




